F =T FA T4 A3 AP AR — Writer:OpenOffice.org DV — 7 ke

OpenOfficeorg
AR AR

ZORFa2AVNI 2V AT 4T T RIZERINDIRIE - 2.1 HAROTA® ADH SERAEL

TWET,

ZDORF2ARD Web filiZ, OpenOffice.org H KL —F —2DRF2 A NTABRLTHNET,
http://openoffice-docj.sourceforge.jp/wiki/Documentation/Beginers_guide3

2009-01-21

] B

BR

Writer:OpenOffice.org D7 — 7 THEHE ..o, 3
T =T D FEIRIEE oottt 3
B BT ettt ettt ettt 3

P O a5 I YOO RROTERRP 3

T N B TE T Dttt ettt ettt 4

T T 2 L0 2Deeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeteeeeeeeeeeeeteteteteeeteteteteteeneeeeaes 4

ST I R = N i 10 OSSOSO 4
BT 2R R g ettt ettt e e 4

e L 1< YOO OO OO OO OO 5

B R T T I T o Jh 7R e, 5

AL T A R D B T I T B 2D oottt 5

(TR g A O s YOO OO OO OOOOTORROOR 6
T A N T ettt et 6

B A R e B T ettt 7

T X AR I Z T IATL LD B TE oo 7
TG — 7L 7R LR T JL 7R ettt 8
S g YOO OO OO OO OROROOROON 9
PEZEPNZR oottt 9
FEEEHR oottt ettt 9
B BT ettt 10
FR AT AN T 2 ettt 10
0 L N R A T N o e 13


http://www.creativecommons.jp/
http://openoffice-docj.sourceforge.jp/wiki/Documentation/Beginers_guide3
http://creativecommons.org/licenses/by/2.1/jp/

N o s s 0 SRRSO 13

FEDIMETE IS Z D oottt 13
TR ARG b T o I B T T D e, 13

I I D R T ZE 22 ettt 14
FHIBEEEETEL ... 15
Rz I T OO OO 15
BB ettt 15

L N L o e OO O OO 16
L N Y 11 e 2 RN G 2 VSO RRRRRPI 16
FAFLTEFH D /T 7N oot nann e 16
NI T TUDD T ..ottt 16
BTN T B LD et 16
DV AR FIEETETRU N oot s e 17
T T WITEET Lottt et e e e et ee e et e e et e et e e et e et e e e e e e ee e e ee e e ee e e eeeeeeneee e s e eesaneans 18

B ] T R WITEOIZ. ettt ettt et e e et et et e e et et eeeee et et e e e e e e et e e e e e et eeeeeee e eeeeee e e eeeneneeeaeeeens 19

T I WETEET3 e+ e e e e e e e e e e et et e e e e e s e e e e e e e e e e e e eeeeeeeseeeeeeeeeeeeeeeeeeeeseeeeann 20



Writer:OpenOffice.org 7 —O##E

Writer(7 1% —)IZ, OpenOffice.org DV — 7 mf§RE T 7, FEXNAHETDHHIEIL, v/ 7k Word &
(ZIZRCRD T, KBEICHVAD DT ENTEET, 22T RIROIERZERIZL T, Writer DFEA
BRI ET

Yo TNT AN :writer — writer_basic01.0dt

FERR T 7 A7V :writer — writer_basic_final01.odt

ERLT - WEHZ
H—=THNITEAN LIS —D T EWN

008FE 1B 108
(B —ts

FezF—id R E Y T A — T AN IR A T R L T A A RO AR I T B
12 Word ¥ Excel o T AR TR S 00 F O R EE LA EARE D, Microsoft Office 7050
BT o BRLE Y,

Fik RIS T Microsofl Office &7 — LAl BIT 35 20% BRAENW ARSI —24oT
BUETOT BGOSR AFEELOTER BV ET. B 0ERT 1 BETLASITEERADT.

BREE LR B E{&D1EA

FfEmE
- BT OEOE
- BEF 20084 38 21 Bt 13817 B 12 B 45 Sk S SRR
o WESE A —TUhLomEARREN TLEL AT HIEEE
Microsoft Office 05 OFSITEMFTINTVEH
- BR 5000/
BB A TUANSEIF L ()
o EE O ERA—TuhLe
= Web  hitpdAwwew foobar net!

TEFDAE
L #A=7hll 2B
2. FEIEWEIDIER
I IEEERE IR
1 FosAa—R e miER

XEEERTS

Tk, SCEER TR BN AR REZ I L 97, FAEREIX. Microsoft Office IZIZ[FIU T, 7272
L. WS ODERENEEBEX L TRY, BeDEIZ/e>TnET,

AT A XEZ®_ETS
7 —R Tl AR AR [T 7 Ao [V E TR ELELZ, 000 Tit, ZHA[ER]-[<—)
TRELET, IKHPEBERZ2DO TR A TRBEELLI,



AV hERET S

LCEEAER LTS, 74 PO T AR WEOBEL W SToEALRELET LR, EXERETD
i, FAY == fENEY, ZHUE, V=R REERETT,

|| [ v [ oA vier v B /U [Elz==mrmae A-v-a-,
miRHIZ 2T B

TR AR BT, ROLIIHELET,

D FHRAMERTYT TRRT S

@ [EHK(O)] —[B%&(A)]
@ MEEEIFTEER. MimH A 1ZFTvY
@ THFEDITIA B MIREZ 128 R

% OpenOffice.org Writer Tl&, XD —FI T2 QA AT LT EET HITHVEE A,

B X]
&5

TR B )Fh | DFEEons | 510 |57 | FovdkmT |18
FF g,

O E/ LD

OB

O sl

® MR )
BB
BETREE,
RETHEShHE EEFTRETE

pasal =
TFOEE A EL v

ok [ et [ e | [(uETE

EHEEES A/ BEAHITTS

s S

BigESLE SIS BB E T, BIELIRID, TRIRES BT 1Y — S =T HICH
ECEET,

EHEBEITTS
D BEEZILEVWXZERSYY TEIRT S



Q BEY—IN—OLBEEEEFY T DRIVED)9IT D

EBEMHFT 3
D BEMFIZLEWLWXERSYYT TEIRT S
@ 1BHEEY— )LIN—DLBEEHTAY /A DREAVEH) IS B

EHEEE /BEATY—ILN—
EREFEE FE T OLERIRT D8, ROFT V2= NERENET, 2OV — R —%fEH L,
SR EE BT LI R M SRR TEET, IeXT T2 L T2 RA 2oL, g
DAITZ E FICANERDZENTEET,

BETEIEEHY - x
e = = o =T L T Bim
JléEEI*-— % % L I 1 | %l I L I% ;i—
== vV Y 5 7 Y 5 7
= 4 4 ~ 7 b s J £ <
= I+ 1+ WL L L L' % 3
+4& 4 = ~ T T o~ LY
> > 2 £ oA 7T R %
N SR -
7 5 Lk T

T T

£ El

2 )

REE2EAHBEMTZEERZDS
EEXF ST OBREIL. ROXAT a7 TRETETET, O T, V— N —D<AF 7 Ta
VERESR A )T o0, [ER] - [EAEXLEEE A RINLET,

EHEBECES (I 3
EEEE | ESTHOESE | 7S A EEPEY,
R
. e . ]
. |e IS m
. |e . m
-> e X v
-> -~ X v
-> rs X v
ok [ #eE® | [ st [ Aorw | [ uEdE |




E{RZEAEY 1115
W 2D 171 ARSI — R LAY,

ERZHEATS

@ ERERALEZWEIEICA—YILEBRET S
@ [FEAI-[ER]I-[D71ILh 5]

@ MEEDEAIZATRYT TIFAIVERRT S
@ <BRORFUEDIVITE

B0 A
A DB O | (5 writer v | Q F B &
i baox_image.pne
| E writer_leszon_1 pne
iR {Eo 27 I ﬂ"
@ l
FA0by7 =
. -
W J
74 FE1 A }jl?l
71 Toka1-5 &
A FbO=0 e |box_image pne v S
7l WDFEERT: |<§'J’{'C(D§Eﬁ> # bmp#* dxf¥ emf* eps* gif# jpe# jpe v| [ﬂ]
18 EI v
Cuai
FLEL—(E)

T BT 7ANVDPEASIELZ, ZZTIEEE A X REL RON—=DITELNTLENET,
4 writer_basic.odt - OpenOffice.ore Writer [BEE
SHME REE Frl BAD BRQ 2@ U-D kW ALTE
PrEH= [ BEERIYE Xah-d B¢ @ v HPEETQ 0,
2 | E === HHLM O-=-Hh-&- 268 & -

‘I:_l (6 & -4 -2 - FT-v-]-v-1T-0-2-0-3-0-4-0-6-0-86 7089 q0-. 11-.-12-. 13 14 ] |
= 12 Word % Excel BE 0 T EAEMSIC. BV R AN EOMESEIRE LR AE . Microsoft Office °5D

. BT R RLE

& FICE VR RAGIE T Micresoft Office oA —FAUAICRITEEIE%: SERICEBL Ve —2%0T

2 | BUETOT EROESHLEOTED B OETL. SBOBRET 102X TLISIITEE L AOT.

fi BROOEAL MAEDFLTEUETS,

T- =] s o =]

- x

| Pl = &b &

9

=
: B
]
)
< i [
s fEe [ |[ 35~ |[1E |[= ][ |[+z421 /000 Hesexnsl |[D00 M |[@——e—— @|[ 1125 |




YA XEAETD

DY A XS DL, gD —F— DRIV E[SHIFT]IF—Z2 LA NSRRIy 7 LET, =
T, MR A EE L -FE VAR E T TEET,

Bty A =T B A FRSTIL T SARIT O AR ez - T3 B
BAERRIL VR AN EOIEREIEE LIRS Microsoft Office £E0

Ticresoft Office H &7 —F7NL2ITFEIT A% FRRICEL Vezx -+

I-:Ek%'la ‘@ftitﬂr \'ﬁ\&;EnElnLr \35—90-0 -f&imﬁﬁlm—ﬁ 1m A7 =l AndEmhnmae B HE S T
PELTHUET, -
B[R v fll ?Plox @] e &

o SHIFT+ F 5w &

B 21 B+ 1285~ 1785 (12 BF 45 L0 (1R
R A ER S I T AV AT LIENE

FHRMEGEEYAL £SHE

ZOWBERT 7 TREITHE, XE EOHE/EIZRE TEET, Ll ZOFETIL,
BEDOLEAITTXANE T T, 7TF AN, BEIWIZEBRO LA EZ T TLENET,

B writer basic.odt — OpenOffice.org Writer

FrALE REE FTOW BAD N FRE YLD o EIW ALTH

B EEH= 2 EEAR v KE@®-F D ® v Wh2aET2 0.,

VEEE === @EH O-=-G-a- 06 & -

' B 3 2 e BB s B8 0 1 12 5|

2008 1 A 10H
= () A= 700

st —id SRS E YT A — A0 [ A ER S LT BB O AP R T F. B
12 Word %2 Excel £fo>TL 2 AERERIC U323 BOMFAEBRE L/ ERAES. Microsoft Office 14500
BT R HLE T
N FEIP VR AGIERET Microsoft Office A7 —F Lo BT T 2T E SHRICE Ve ESF—HioT
B TDT ARDS ST DT, MDY T SEEIET 10 ST bt T

g BEROOEHL AR EBEELTEVET. :
= ® - [EE | @l P08 =) b &

- x

=

THFARDEKIFTLES,

il
- B 02
- HEF 20084 2 B 21 Hid) 13851785 (1206F 45 55 LU RS
s HEE AU OB ARSI EN TRV RT LENE
Microsoft Office WSO TRARETENTLEH

@[

]

| me i |[ 2 |[#®% |[*][ |[+-655/000 fias0x522 |[OBOM @6 @[ 1124




ZZTHBOIR—OPIRUJEZFRELET, ZOKEEEZY — R CIXI 77X ANOPTVIRL | &
M CUWVELT,

[R—= OV 1L, IROIDITHELET,

@ Eife%EEIRT S
@ E2XY—IN—TIR—SDFYERLIZIVVITS

‘B writer_basic_odt — OpenOffice ore Writer
VB REE FTW HAD BFRNOQ JE WD L EIW AL TH

iR IE@\Q\BE&BVRF%L&@ JIB-I'- @ w RPBEBETQAU O,
FERO-=-a-&- 8% -
w8 B-1 71616 440842 -1 . o102 0.3 -8 4 B .- 6] ~
[T D . x

B [ v fll Plox & &S

AR R SRS B — AT A =LA IOEA E R L T A OAPT - T BR

2] 12 Word % Excel #{E5- T BRENRIL PV R ABOMFSEEE L ERAAES. Microsoft Office D&M
. AT o oERLEY,
o~ FIE VR IDIVRT Microsoft Office D& —F L2 T T2 I4% SICBL VeI — 70T

- BUETO T BHROHEAHE QTG DB E T SB0RMAT 10 2 TUNSIITEE R ADT,
= BEOHDFEAL AHESFELTEVET,

J

. PR

- - @R kOB

B - HEF 200883 B 21 H(L) 1365178512 85 45 3L 05{ARR)
o - HEE AT OE AR N T 2R T LIEEE

- Microsoft Office WEDIH TERRSTINT AR

- - BA 5000/

B v 2 AT EE L= R

N - EE R -TAs

. + Web  :httpifwww Foobarnet!

ExH—opE

A= BRI
FETEROER
IR T E
T — = DR

— o e

@k

< [
AT e [ | #mx [fmE x| |[imemsos asoxsz | 0000 e ——e—— @ 1%

KT TR AR A T 258 12E, FHgOSMUZ Yy 7 U CRIREMRERL THD, Bl Eaipil T 97, Wi
ZBEIRLTEE, E1%774’/I/%:ﬁ)\biékﬁ‘é<‘:\ WG T ar AT 0T PNERSNET,

EgY—ILN\—LEEGEEXY—IL/—

B AR T DL, THg ATV 2V =N RRSNET, Fio, FRY— A = TEG 0D
VET, BBRORET, 202 OTHRIETEE T, SHISHMIDRRE, [FX]-[Bg] TRELET,

g — LN —
G0):d X
B v =% v Bl Py = h

e O-=-a-&- 088 & - i




HELLS
RARLTFER T 7 ANV AESEBICLT, Yo TNV T 7 AV B CTITEEL 19,

WY NT A : writer — writer_basic01.odt
FERRT 7 A7V :writer — writer_basic_final01.odt
EERNE

@ AL EmIGHIZIZT S

@ BftEEHEAZEHIAICTS

@ MFEHMEIZEEESICTTS

@ Tx% % 1% Shift+Enter | TH YIRS
G M+ —RNBIBEESRFTTS

® EgEEATD
(2T ILIT7A Il writer — box_image.png)

@ B YA XEFET S
MR YIRLIZT S
O EBOMBELZRAETS

EORATIERT B BT, ROBMESITHILT, WEE— B THBBIICLET, 22T,
Writer % & BHRREI OV CRIILET,

YT NT AN :writer — writer_basic02.odt, writer — writer basic02_table.odt

FERR T 7 AV :writer — writer basic_final02.odt



M—— 77 50

H—A 2=l =ty PLEFL T LK
2 A 183,000 MFAEE 7080 )
A A 207 M 4179 M@ 7329 @ 10,479 [
(FEAEAE 1,980 1y | (B2AERE 3,000 ) |(BEAMEE 6. 920 [ | (FSAqE4E 9. 020 A
D 100 I00HIE SO0NE 1500TVIE
FATD 3 S P i o o
BLF S E1sas AFan Levell Leweld Leveld
Ldd-on AFa F o o
REERHT S

TIE, KBS TWEET, HOELD, ENLKBVD YA ZDEZAEDLNRD TBWZ T AN TLEY, &
I S AN TATOREIEVET,
REEATS

D REFWALEWMIEZIUYIT S
@ BHEEY— )LIN—DLFOREVNIT—DF D)yl
Q@ YRENRTENT=H,. RY A XERSYIT THRETS

10



11



12



)LD

¥ BT —HDOY T VL, writer — writer basic02_table.odt [ZHVET, 225, B —&AEDFHIFLTL
723U,

BY—ILIN—EREBRXY—IL/—

REBRINT DL R AT VoV IN—DERINET, Fo,

ERY— R —1% FHICHYIVEDYET,
FLZOHFOT X ANMIBEAT DR EIL. 2D 2 DD —LX—TITWNET,

RAT V=73 —
= * X
B | = o e R e E=
ElE=E ey =
FOFEAY — L R—
NET T v | [Ms Pegss %] @ B 7 U|=|===|i 5=

YRBEHEETD

D HFEALFE-WEILERSYS TEIRT S
@ RATSHORN—D<EILDEE

BOREVEY VT D
ROEEEZD
DEBRERT T LET,
TX¥AMe L T-ARFHICTS

D FRBFHICLIE-WLWTRABEZEIRT S
@ BRAT ST HMN—D<FRIZEEZOREAVEL) 9IS D

13



NBOXRSEEZD
Writer |3, R7v 7 TEBERND , KSEEZDEIED 2D T, BRORKSRLOELER DO, DL
RETY, ZTTIE RONEETF 2 RLTHEL LD,
@ REAKEERTD
@ RAT Pz VMN—DEE>RINEDTOANTNEIIVIT S
Q@ TROEX IF (7RI NRIRSNIS, 5 12T7%:8RT S
@ MRESIKME IT. [TRADRIIEE ST IMHRERTE I(BIEI) VY
® MRITRAAILIT050pt 0" 0%
® <OK>REUED )Y

=O &R X]
= a3 | (e )5 g
fR%Ea LR i MEE TR
ZEHED) 28 )L =i 010cm (%
[BRJ|{S=]|=S == -l 106 o 4 A 010cm %
—H — Q5 p
==l T 010cm &
+ * *
+ + — U TiE 010cm %
250 pt
- - — 00 gt ¥ [v] FEEER{FDE)
=X}
- -
+ + o+ |-,% V|
gt
(i P
[ ) C= |
20T
BT AR MR LR (MY
[ ok ][ #etr |[ e | [ZERE

14



Ka—PF—ERZDOMNTT
ik M5 < ML SR 7R R E R

HllPREIR
Writer D3/ B HHFEEEICIT, ROBIRFHEIHVET,
o FUBRMFIFA — FREE TV AL T, BIICR BT 5
o RIROMMEITIR - KIEHEEYY — /L TR RBLT S
o ~TURATHITA — (BAZEH)

o KOBEMANT YL Th, MSPEDLR, - YARDOPIIA—YVERBEL THOFES
%

o EAERTVI/LTH. TXAMIEIDIAEAN, — RERIZH AT D

\E§| eale | FOEEL | S M-ULS R | BR | ERAS | IO

TIL b
1 G O A-TiP
=i © HEECH
Os#he O ZFLR
EE GBI O TEFLTE
Ogrsi
EEapg i)
[ st EEE K
&

i o v 0.00em HHD pargEmE v

[ B iR

Lird\ & LEF v 000em ERO) | WMEOTEANEE v

IRk = nedic

[ ok [ = [ | [mEdw )

HwELELS
WARLTBRW T 7 AN EBZIZ LT, Vo TN T AN a2 L B TiTEEL 19,

PN T A : writer — writer_basic02.o0dt

FERR T 7 A7V :writer — writer_basic_final02.odt
EXNE

O EXERADEILEHEETS

@ 1IEDEREEHHTS

@ 2ARDTHFANEHREEIZTS

@ 117EDNESELEITS

® 1TEDTHFAMELT-PRIZEEET S

15



® DO KEEZEZ 5(0.05pt)

J—REHETD

Writer 238 AL C, V—ROMHEA S 2R CERLE
AT HEEH LET, Writer 2 F HV—7mizLC,
I —REBHINZEI DR BED T,

)—K& Writer #EERTH B E

AARZEOHRANZOWTE, HENBEVRES /2> <
%ibfLO

WSR2 DR E TN E S TOET (B EXTRELED),

BYFEEIOLHTA FEHVEE A,

EHPLERDT 74V D, S5 TR0 >TODD T, HrolE#EREAHD D,
Writer T, 2 BHMSREEZ R 77 CHIESRERHV ER A,

U —RCXTFEATEERREL QWA LET 7 AN ERHRIANTEEE VAT IR0 E
L7=(Word A#iE—RIZ2W Q)

VT T =8/ T T —MI V—=FDIZINRFTELTNET,

Writer DIEHA3, BAEAQ IS L CVVET,

Writer Tl AZANZffi~> T CEOHEEL BT A0 TR CE 34 (1%h)
AMEREIL, [FRX-TR= ) TITVET, ZOLERXR—TURFANVEFNET,

HEER®D/9/\7
HEHEIRL AT I N ED X Writer DIEI T —R IV AU R £,
7 —R—Writer KV, Writer—7 —R D573, MR EECET,
NNVFTTYRT F— LTHFEZRLVED TEDDNN, Writer DI,
DT 4 RPZRVEREETH , 74 MEBHERE TR HEL £77,
HMOT 4+ M HELTELE, SDITHEETT,

rST LD X%

OpenOffice.org (2 Word 7 7 A V&Gt Arirtel, LAT I NRERIED  BDEAIELIZL > TLEIZ LD D
VET, HOETROWTIZIN, WK ONDHREET, LAT UMM 52N TEET,

EMNDEIThS
B R_R—=D W [ XV AT I RSN D, 2 R—=V| > THEISNTLED
%It 12 R— H TROHEEZ D UkgeH 5

16


http://oooug.jp/compati/3.0/introduction+index.content_id+3.htm

OpenOffice.org T Word DR A FiAiATe L YT TWERRICER RINE T, ZORET, RE—T%
LA L, REBITHRASR—VIZELIVTLENET,

Cr Rl T 2]

Wora2003 OpenOffice .org

WOFIET, N—=VZEHHESRNIHSERELET,
® DEILE-RR—DICEHT S
Q@ KERITOTRICSRVRARAFEEHED
@ EARAIZFSYT LT, REFIDIEEHELST S

KEDY ARG ERLILE RN—UP AR5 A3, FESHIT/MSKLTIESN,

RO A XERBTEGL
5 RO BB BN THETERV, BRI~ ARAL 22 0D Th, ARBELLA
IS : L AT M R Tb BRI S

Word TREZBE§ 5L, HHICAE TXHL0 BRIV AT Y MERSIBINSIVEY, 20T, FEv ol
W72 TEMET 5728, Word TIXERRT 2L ERH FHE A,

L7~ . OpenOffice.org Tl&, KELVAT U MEIRNHEL THIET DML ENRHYET, IRIMDIDTHEAD
YRAPFIRENTNDHEE REBETE I A, REIRT D561, RO IV AT U MEE IRIT T
M, WoTZ B IR AL L, ZNNLRZIETET,

17



LEEEBH
F&ﬁ I%iﬂ] o

=
tREnlL - FCIS
LA T B IS S

O RONEED )Y

@ NURIWERSYTLTLAT I EILITS
@ KDNES)YILT, BIREF oL

@ ROTHRERSVI LT, REILITS

ek 2 N Writerl

T X ANT 74V : sample—writer—writer lesson 1.odt
B[4~ 74/l : sample—writer—writer_lesson_1.png

bRst
FZAY—U I .GW EBEEHEELFT

WEWET =R — XV DR TT, TAELSMLEZEE L, REIZAIT T, WERWIED E
Do TATETNEBRNWET, ZZTHHEE LY, GW A& Bl £97,

B FIRDAT L 2— /L TET D, N—_Fa— K ALEERRE AR M EDIESS AT,
INERESIT, T=AOETN A ORI GT BRI LEORZRHIERO THEELLD, 7TH A&
EWAETTN, AERBIIRELZLADEWDZ L ERENHD A,

T A RIS TODIRIIHD FH AL,

HI:2006 455 H 1 H~8 H
(CRERINCN =

#H 422007C 25,000 P FLE
LA 5 H 1 B AMS:00
AT B B D 22 F R
HLUAR w2 —P v —UAET

18



H LA Z»

K4

£

FIT I,

LR

RS

5 A8 Writer2

TXART 7A )L sample—writer—writer_lesson2.odt

EB/ATY 2—)V

IHH :5H1H

m AX—|

n R

m A R—T 4
2HH :5H2H

R
3HH :5 H3H

R

m LA S— K1
4HH :5H4H

[ | ?5%71‘\‘—

m fEkFTAh
5HH :5H5H

n R
6HH :5H6H

R

n NAFT
THH :5HT7H

R

m ALHERS— | 2

m fIHET
SHH :5H8H

n JFE

19



ﬁg Fl:ﬁ% Writer3

B B’ & A BB &
BNUNAVA
K 4 EA=}
4 A HA (7 %) B
50 h 7 T
BEpr T
5027 T
HAKdE T (BUEFTLIAN T ERR 2 BT D55 DB N)
. A PR « B PR

20




F H I -
+ A PR B
EAOBHE, Frik, 4F X7 ERR L i A

GO S i)

PR A (BB 2 ER<)
N

[(RAEE FCARE DR 1

ARNATLFCAM (FRC R - TERE - EDBSRFIH - BF5H - £ OMIC OV TORER ENHIVUTTEA)

REH (KADRERAFEE DB DHFLA) Han
ST
K 4 T i T

21




22



	Writer:OpenOffice.orgのワープロ機能
	ワープロの基本操作
	文書を作成する
	用紙サイズを設定する
	フォントを設定する
	両端揃えにする

	箇条書き／番号付けする
	箇条書きにする
	番号付けする
	箇条書き／番号付けツールバー
	記号を変える・番号付けを変える

	画像を貼り付ける
	画像を挿入する
	サイズを調整する
	テキストが画像を回り込むよう設定
	画像ツールバーと画像書式ツールバー

	練習しよう
	作業内容


	表と罫線
	表を作成する
	表を挿入する
	表ツールバーと表書式ツールバー
	マス目を結合する
	表の幅を変える
	テキストを上下-中央寄せにする
	外枠の太さを変える

	制限事項
	練習しよう
	作業内容


	ワードと比較する
	ワードとWriterを比べてみると
	相互運用のノウハウ

	トラブルの対処法
	表が分割される
	表のサイズを調整できない
	練習問題Writer1
	練習問題Writer2
	練習問題Writer3



